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A very powerful command that very few people know how to use is the Sendto command 
in Windows Explorer.  While in Windows Explorer one can Right click on a file and 
choose to “Send it to” (open it) with particular file.  The trick is to put the application in 
the “Sendto” folder.  Here is how. 
 
Click Start, Settings, then Task Bar and Start Menu.  Open Advanced and Windows 
Explorer will open.  If you look down the list you will see the Sendto folder.  Click on it 
and in the right hand view you will see what you have in the Sendto.  Click on an open 
space in the Sendto folder, Right click, then New, then Shortcut.  Navigate to the 
application in the Program Files directory (the Exe file) that you want to add to the 
Sendto folder and add it. 
 
Now, whenever one wants to send any file to an application right click and send it to it.  
Here are some examples of what should be in the Sendto directory.  Notepad.exe, 
PhotoShop Elements, Word, Excel, Acrobat, and there are others. 
 
With Notepad I use it to open a file that has no normal extension.  Sometimes I want to 
find out what is in the file.  Why, because smarter people than I want to hide things in 
there.  This is a way they keep people out.   
 
With Jpeg files, sometimes I just want to view a folder of pictures on a large screen, so I 
have Windows Picture and Fax Viewer as the application to open it.  To make a jpg file 
open like a slide show, I open Windows Explorer, Tools, Folder Options. I choose the 
File Type tab, and then look for file type jpg.  I click on the default then change to 
Windows Picture and Fax Viewer.   Now if I want to edit the jpg file I right click and 
Sendto Photoshop Elements.  This is powerful. 
 
 


