
Backing Up Your Hard Drive 
By: Ed Jones 
 
I use an external hard drive.  It is also possible to use a DVD, CD or a flash drive but they do not 
have enough memory for me.  Generally I need at least 5 Gigs to make my backup.  I can get a USB 
powered hard drive with 160 Gigs that will hold at least 50 or more of my backups.  These hard 
drives have software to back up my whole hard drive.  You may choose to use it, but I do not.  This 
software compresses the files.  I like to see what I have saved and be able to pull one file out of 
thousands to restore. 
 
I do not like to compress my backup data because when I need it I may not want to have to 
uncompress the whole drive.  I just like to use Windows Explorer to copy individual files over.  
Also, when I have a failure, I may have to install the same program that I compressed the file.  I may 
be doing this on a clean drive. 
 
While I backup my pictures to the hard drive, I also backup pictures separately on a DVD and put 
them in a safe place. 
 
The much used files should be backed up often and in small backups like a flash drive or on the 
external hard drive in separate directory called Frequent backups. 
 
Files that are rarely used can be backed up rarely. 
 
Backup My Favorites.  Look in c:/Documents and Settings/Your Name/Favorites.  Copy the whole 
directory and subdirectories. 
Backup your files in My Documents.  This is a big directory. 
Backup your special files.  Many programs such as Quicken, label makers, games etc put files all 
over the hard drive.  Find them with Explorer and redirect the program to put them in My 
Documents folder. 
 
Old files should be archived.  They should be removed from My Documents to remove the clutter 
and placed on a CD and stored safely.   
 
Every backup set should have the date in the title or a date is the title of the directory.  Example: 
April2010. 
 
Have a “rolling backup”.  This means that the last backup is not erased.  Have at least 3 backups on 
the external hard drive.  This does not include the Archival directory.  You can add files to the 
archival directory. 
 
Do not run the external hard drive every time you turn on the computer.  This drive is also an 
electromechanical device and is also prone to fail.  Don’t push it.  Run it only when you need it.  An 
external drive often gets hotter than one inside of your computer.  Heat kills a hard drive.   
If the external drive is attached to your computer, lightning can also get it.  Remove it and put in a 
cabinet.  If a thief comes into your house and steals your computer he will get everything including 
your backup if it is attached to your computer. 
 
 


